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“SCHOOL CUT” – POLICIES AND PROCEDURES 
 
SOURCE: MARINE CORPS SEPARATION AND RETIREMENT MANUAL – CHAPTER 6 
 
[MARCORPSEPMAN MCO P1900.16F] 
 
ON THE WEB: http://www.sdmcp.org/Regs/marcorpsepman/Chapter6.pdf 
 
 
ENLISTED ADMINISTRATIVE SEPARATIONS 
 
6405. EARLY RELEASE TO FURTHER EDUCATION 
 
1.  General. GCMCA [General Court-Martial Convening Authority] may authorize particularly deserving 
enlisted Marines to be released from active duty before expiration of active service for the purpose of 
pursuing their education via college or a vocational/technical school. A vocational school is to include 
any state or local police department, fire department, or state, city, or county service agency that would 
require the Marine to attend a full-time course of instruction lasting 3 months or more. The educational 
institution must be accredited as specified in par 6405.3.  Marines who request early release for education 
will be considered for promotion. 
 
This program is applicable to all enlisted personnel except: 
 

a.  Six-month trainees. 

b.  Reservists ordered to active duty due to unsatisfactory participation as provided in 10 U.S.C. 
12303. However, all other Reservists who are "set back" in training at a recruit depot and 
cannot meet the last date for entrance to college may be separated (MCO P1001R.54 refers). 

c.  Aliens seeking to qualify for citizenship by completing 3 years of active duty unless they are 
to be transferred to inactive duty in a Reserve component. 

d.  Marines who acquired additional obligated service due to advanced training. 
 
2.  Criteria. The following criteria apply: 
 

a. The Marine must be eligible for an honorable discharge; 

b.  The Marine's services must not be essential to the command's mission; 

c.  The latest acceptable registration and class convening dates of the school term for which the 
Marine seeks release must fall within the last 3 months of the Marine's remaining service. 

d.  Applications will normally be denied if the Marine has: 

(1) Received fully funded education, or education for which the Marine incurred 
obligated service; 

(2) Completed advanced technical training; 

(3) Received special compensation during the current enlistment (e.g., reenlistment 
bonus); 

(4) A military occupational specialty which requires retention; or 
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(5) Become indebted to the Government as a result of unearned leave (advance and 
excess leave), advance pay, reduction in grade, and fines and forfeitures. 

e.  Waiver of the criteria in the preceding paragraph will only be considered when the Marine 
makes a cash remittance before initiation of separation processing. 

 
3.  Application. An application format is provided in figure 6-5. [Attached] 

a. In their applications, all Marines must: 

(1)  Clearly establish why the specific school term for which release is sought is 
academically the most opportune time to begin or resume education and why delay of 
enrollment until normal expiration of service would cause undue hardship; 

(2) State in the application, “I understand I am subject to possible recall to active duty 
and/or prosecution for fraudulent separation if I do not attend the school for which I 
am granted early release.”  And  

(3)  Provide evidence that full tuition for the first school term has been paid or will be 
paid. 

b.  In addition to the requirements in paragraph 6405.3a, Marines applying for separation to 
attend college must present documentary evidence which establishes: 

(1)  That the Marine has been accepted without qualification to a recognized 
institution of higher learning. 

(2)  The school is accredited in the Education Directory for Postsecondary 
Education published yearly by the Department of Health, Education, and 
Welfare or has been determined by the United States Office of Education to be 
eligible for such listing. 

(3)  That the Marine will be in a full-time course of instruction leading to an 
associate, baccalaureate, or higher degree; and  

(4)  The latest date of registration and the class starting date for the specified school 
term and the next succeeding term. 

c.  In addition to the requirements in paragraph 6405.3a, Marines applying for separation to 
attend a vocational/technical school must present documentary evidence which establishes: 

(1)  The school's specific accreditation status, the date such status was acquired, and 
the name of the accrediting agency or association. A recognized school is one 
which is approved by a State Board of Vocational Education or is accredited by 
a nationally recognized accreditation agency or association listed by the U.S. 
Commissioner of Education. 

(2)  That the Marine has been accepted without qualification to a fulltime course of 
instruction lasting 3 months or more; and  

(3)  The latest date of registration and the class starting date for the specified school 
term and the next succeeding term. 

d.  The term "acceptance without qualification" means that the Marine must be accepted for 
admission without being subject to any further approval before entrance. A statement that the 
Marine is admissible, subject to a review of the Marine's records, or subject to passing an 
entrance exam, qualifies the acceptance and prohibits the Marine's early release. A Marine 
who is accepted on probation meets the requirements for early release. 
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e.  The term "full-time resident course of instruction" means the Marine must take the minimum 
number of credit hours for the semester, quarter, or the term considered by the school to be 
full-time (excluding night school). 

 
4.  Commander's Action. Marines who meet the criteria above and who have obtained the required 
substantiating documentation may submit an application via the chain of command to the GCMCA. 

a.  The Marine's immediate commanding officer will ensure that all the criteria have been clearly 
met, that the information contained in the request is accurate, and by endorsement will 
provide: 

(1)  A definite recommendation for approval or disapproval; 

(2)  The applicant's normal EAS, PEBD, and current leave balance; 

(3)  Certification that the Marine is eligible for an honorable discharge; 

(4)  Certification that the Marine is not requesting early separation to avoid service; and 

(5)  Any other information deemed appropriate. 

b.  The effective date of separation must be within 3 months of the Marine's normal release date 
(i.e., EAS, EOS, and extension). It is not the "advanced" separation date established by any 
other early separation program which might be in effect. 

c.  Applications should be submitted to the GCMCA at least 4 weeks before the requested 
date of separation. Marines assigned to OCONUS commands should apply 6 weeks before 
the requested date of separation. 

d.  The approved separation date will usually be 10 calendar days before the class starting 
date. In no event will it exceed 30 days. 

e.  Commanders may grant leave while awaiting separation in conjunction with this program as 
authorized by MCO P1050.3H; however, it may not be used in combination with the 90-day 
maximum period to meet a class convening date not falling in the basic criteria. In no event 
will an effective date of release from active duty be authorized for a date earlier than 90 days 
in advance of the normal expiration of active service. 

 
5.  Exceptions and Waivers 

a.  The requirement for an applicant to be eligible for an honorable separation and the maximum 
permissible early release of 90 days will not be waived. 

b.  Leave must not be authorized to exceed this 90-day limit. 

c.  Address any other exceptions to the CMC (MMSR-3) for a final determination. 

d.  Cases that fail to meet the above requirements may, in exceptional circumstances, be 
submitted to the Secretary of the Navy under Secretarial Plenary Authority/Best Interest of 
the Service (paragraph 6421) via the CMC (MMSR-3). These cases should be coordinated 
with the CMC (MMSR-3) before submission. This authority will be reserved exclusively 
for superior Marines faced with a "once in a lifetime" opportunity. 
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[Attachment #1: Sample Request for Early Release to Further Education] 
 

(Letterhead) 
 
From: (Marine's Grade, Name, SSN, and MOS) 
To:  General Court-Martial Convening Authority 
Via:  (Chain of Command) 
 
Subj: EARLY RELEASE TO FURTHER EDUCATION 
 
Ref: (a) MCO P1900.16F 
 
Encl: (1) Unqualified acceptance notification 
 (2) Proof of necessary tuition funds 
 
1. Per the reference, I request an early release to further my education and provide the following 
information: 
 

a.  Enclosure (1) is my unqualified acceptance at _____.  (List school's name and 
complete mailing address. Include telephone number if known.) 

 
b.  Tuition will be paid by _____ (list one of the following: VEAP; New GI Bill; self; 

parents; student loan; other) as indicated in enclosure (2).  (Examples of proof may 
be: LES; scholarship letter; savings statement; etc.) 

 
c.  Type of degree being sought is a(n) _____.  (List one of the following: associate's; 

bachelor's; master's; technical/vocational; police/fireman certification.) 
 

d.  Latest possible date to register this term is _____. 
 

e.  Class convening date this term is _____. 
 

f.  Class convening date next term is _____. 
 

g.  Full-time status at this school is _____.  (List the school's minimum number of credit 
hours per semester, quarter or term considered to be a full-time student, excluding 
evening classes. In the case of police/fire training academies, list the course length.) 

 
h.  (List marital status.) 

 
i.  I desire release on _____. This is the most academically opportune time for me to 

attend school because _____ (list reasons). 
 
2. I understand that if I am granted an early release, failure to attend school may result in my 
recall to active duty and/or prosecution for fraudulent separation. 
 

(Marine's signature) 
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[Attachment #2: Endorsement for Early Release to Further Education] 
 

(Letterhead) 
 
FIRST ENDORSEMENT ON (SNM'S LETTER/AA FORM) OF (DATE) 
 
From: (Unit) 
To:  General Court-Martial Convening Authority 
Via:  (Chain of Command) 
 
Subj:  EARLY RELEASE TO FURTHER EDUCATION OF (SNM) 
 
Ref:  (a) MCO P1900.16F, par. 6405 
 
1.  Per the reference, the following is submitted: 
 

a. SNM's EAS is _____. 
 
b. SNM's PEBD is _____. 
 
c. SNM's in service Pro/Con marks are _____/_____. 
 
d. SNM (is) (is not) command essential. 
 
e. SNM does not have any obligation to the Marine Corps per paragraph 6405.2e. (If SNM 

is obligated, list obligation(s) recommending approval or disapproval.) 
 

f.  SNM's leave balance: current _____; anticipated at time of release. 
 
g.  SNM is eligible for an honorable discharge. 
 
h.  SNM is not seeking early release to avoid service. 
 

2. POC at this unit is _____at DSN # _____. 
 
3. I (do) (do not) recommend SNM for early release on (See note). 
 
4. SNM is currently assigned to UDP. (Give estimated date of return to CONUS.) 
 

 
 
(Signature) 

 
 
Note: The CO may request a preferred date of release due to operational commitments and 
present any other information concerning SNM's request. 


